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Safeguarding children - Maintaining children’s safety and security on premises

Policy statement
We maintain the highest possible security of our premises to ensure that each child is safely cared for during their time with us.

Procedures
Children's personal safety
· We ensure all employed staff have been checked for criminal records by an enhanced disclosure from the Disclosure and Barring Service (DBS).

· Adults do not supervise children on their own.
· All children are supervised by adults at all times.

· Whenever children are on the premises at least two adults are present.

· We carry out risk assessment to ensure children are not made vulnerable within any part of our premises, nor by any activity. All children are supervised by adults at all times and will always be in sight and hearing of an adult

· Adults do not walk about with hot drinks or place hot drinks in reach of children

· A register of both adults and children is completed on arrival so that a complete record of all those present is available in an emergency.
· Children do not have unsupervised access to kitchens, cookers or any cupboards storing hazardous materials including matches. 

· Children will only leave the group with authorised adults.
· A correctly stocked and locked first aid box is available at all times.
· Risk Assessments on premises both inside and outside are made before everyday/session

· Equipment is checked regularly and any dangerous items are repaired or discarded

· The layout and space ratios allow children and adults to move safely and freely between activities.
· Equipment offered to children is developmentally appropriate; recognising that materials suitable for older children may pose a risk to younger/less mature children.
Security
· Systems are in place for the safe arrival and departure of children. 

· The times of the children's arrivals and departures are recorded.

· The arrival and departure times of adults - staff, volunteers and visitors - are recorded.

· Our systems prevent unauthorised access to our premises.

· Our systems prevent children from leaving our premises unnoticed.

· The personal possessions of staff and volunteers are securely stored during sessions.
· Registered providers will inform Ofsted of any significant changes or events relating to the premises on which child care is provided.
Stranger awareness
Staff are constantly alert to any strangers on the premises. We will not open the door to anyone that is unknown to us and will NEVER release a child to anybody other than the parent/guardian unless a permission form is signed or communication has been made with the nursery prior to pick up.

Children’s names and identity are protected at all times and staff will not disclose information about any child attending the pre-school to any person other than those immediately responsible for the child. If the child was the subject of a child protection issue, information would only be shared with Social Services or other agencies involved in a strictly confidential manner.
Parents have a responsibility to inform staff if anyone other than themselves is collecting their child for whatever reason. Staff will ask parent to complete the form situated in the cloakroom area as to who is going to be collecting their child only then will they be released from our care. If we are unsure at any time, parents will be contacted to confirm the identity of any person.

	This policy was adopted at a meeting of
	Apsley Lock Pre-school
	

	Held on
	January 2021
	

	Date to be reviewed
	
	

	Signed on behalf of the management committee
	

	Name of signatory
	Andrew Jones

	Role of signatory (e.g. chair/owner)
	Chair


	Date reviewed/updated


	Signature Pre-school Leader/Manager

	
	

	
	

	
	

	
	

	
	


